Taking Responsibility on MyAIESEC.net —
EP side for Members working in Exchange
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A

MyAIESEC.net The inter

| am on TR stage in the
o Stage of @XP o (or LR / X / HATF

later on..)

| passed Exchange
Certification Test

TE

“:? i Certification

| am part of the Team & was

Team assigned a role there

P il

Once you complete these actions, you

can access Exchange module



ake Responsibility and work in__ . .
Exchange - EP area in AIESEC.. & on
MyAIESEC.net!

1. | check if my forms
will be easy to match

2. | raise my EP form

3. | match my EP form
4. | build my X network

5. 1 know more about X ...

During training, we refer to ‘You’ as your own EP manager — but
you may also be EP Manager of any other student



I check if my EP form will be easytointer
match

I check which
internships

are available
in the system

& base my first | check on ...and now my EP
research on that... MyAIESEC.net, form shall be easy to
which TNs are match !

currently looking
for interns



Harne
Priofile
Inbox
Teams
GFroups
Metworking
Mews
Classifieds
il
Forums
Blogs

Files

Surveys

Parthership

he inter

A. Statistics match
- Exchange

- Actions v
cademic backgrounds > .
t - Ava I Ia b I e 9 Exchange Quality Evaluation

available, Support

Count Background Count Exchange Module Efficiency
- Formm Status Duration
Internships —) R - o oo
174 Elde il P e e T g
69 Social accounting 19

d reporting 30 Taxatian 27
Business administration
Corporate-community engagernent 147 Event rmanagement 300
Hotel + Restanrant Mananemeant Az Industrial Management
Interns' A A Tntroductory Manag. / Business Adm 1 C h k TN
Law 2 F I n d I nfo qanisation Management + Planni [ ] ec S
Pr - ism

about how from region /

1al and cross cultural educati

many available luctory Education | coun-try that
internships luctary Development Studies you WIII Iook for

demand skills
your EP has

L T T =T e T B R o RO |
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match

xchange Measurement Surveys

6. EP Menu

Search the database for TH -%

* Acti
. Edit

Farrm
¢ Mational Al
" Local
iption
P | | Find & Suitable TH
s | | Search Available GEP TN
e TN Status |Avai|ab|e j EP Match Manitar
i
Classifieds AdvaeeEp
Wik Form Properties Interested TH Forms
Faorurs Exchange Type | Flease Select j Browse Internship
5 THMs Older Than Six Months/Start Date
Blogs Work Field else IPlEELSE Solect j B e /!
Files Backgrounds else Auditing ‘
e PRy Py By

Surveys

BaekarSuRd W I Find info about

SEatistins Taxation ava I Ia b I e

Social and ethical auditing and reporting

Social accounting | - t h =
Adrministration Skills else [oracle R I n e rn S I ps y

el Publishing
L. |specificskill T based on..

Alumni Business Community Development

Directory MNovell netware

Offérs & Opportunities IF

EBorattons PGk LI

f o SR S, B s

Career Dpportunitiss
Lagout

Date 10 11.11.2008




| raise my EP form on MyAIESEC.net -

| raise my EP

form in the
system

..., prepared | make sure on ...as now my form is
professional CV & set MyAIESEC.net, ready to be matched !
flexible all info in my EP

attractive for TN
managers who
look for interns



Haorme
Profile
Inbox
Teams
Sroups
MNetworking
Mews
Classifieds
Wik
Forums

Blogs

Giufiana Rosas
From : PERL

NIZAR BEN AMMAR
Fraom : SPAIN

Alla Gavrilova
From : LATVIA

Andres Martinez Alban
From : SPAIN

Angel Mayorga
From : GUATEMAL#A

Exchange

User Mame

Aiesec Country of Qrigin

Cormmit

s User, who will

Harme T

«change Measurement Surveys

Exchange User Search B

|Please Select j
& ekl 1. Search for
i MyAIESEC.net

Contact Details

be Exchange
Participant

Exchange Users

Some info will
be generated
directly from
user’s Profile

-

+

Review EP Farm

Zearch TH Database

My EP Forms

Find a Suitable TH
Zearch Available GEP TN
EP Match Monitor
Adwvertise EP

Interested TN Forms
Browse Internship

THs Clder Than Six Months/Start D:
Within 30 Days




2. Select X
pool of EP
F
orm Py

() Development Internship -The student has the opportunity to work in a company, NGC, governmen
and will spend the majority of his/her time working in areas related to community development issues. T
children's rights, envircnmental issues, education, HIV/AIDS, rural develocpment and sccial entreprensurshif®

() Education Internship - The student has the cpportunity to work in a company, NGO, government, university or crganisation and

will spend the majority of his/her time working in areas related tc Edus =hing
ancther subject in ancther language, curriculum develoepment, cha: K H = d
perspective premoticon in academic fields or sectors. The student ee p I n m I n !
education. .

I
e Pools are used to su pport N
blgﬁl”_ﬂllbll gty vvim _PCIIU [N By - IIIGJL;IH..V T TS IS LTS WOT K

accounting, marketing, project management, organisational

(O Technical Internship - The student has the opportunity g rO U pi n g th e eXC h a n g e

will spend the majority of his/her time working in areas relat

include web develcpment and management, software develo f m t b tt h &
management and database management. The engineering p O r S O e e r Sea rC
electrical engineering. Technical skills, experience and exper t h

Remember that you may only select one type of internship. |
programme later on. And therefore you need to enter the foi

After you hit "Create EP Form" a new EP Id will be generatec

sompicted. From an EP perspective, the
c pool determines the type of
experience you as EP would
like to have on your
Internship



Clear (but 3. Add ¥}
ALWAYS real !) YelaJ:si\:::efrZ':itt::dEyducation< Course of Study Resume &
description of | Experiencej
your relevant — | e
Work & StUdy Years ¥ | ] -
. . Years [+ I
experience is e | Attractive (b:Jt
base for ROW o e oo i | AEWAYS TEAI )
you can CV is your main
promote your mar!<e”C|ng
EP form material’. Put
towards TN Title Responsibilities effort in making
Managers. Put sure you

effort in making
sure you
attract them !

managers that
take decision !

| |
1 : attract
| |
I I



4. Add (A)
cademic &
(W)orking

Accounting

[J Auditing OO0 [[J Cost accounting

[J Financial accounting OO0 [J Intreductory accounting ba C kg ro u N d
[[] managerial accounting OO0 [ Social accounting

[[J Social and ethical auditing and reporting O O O ]

Taxation (Some you
Business administration A W B Can have (B)

[[] Corporate-community engagement OO0 Event management

[C] Hotel + Restaurant Management OO0 [] 1Industrial Management Oth)

[] Internaticnal Management OO0 [(] 1ntroductery Manag. / Business

[ Law + Business Law OO0 [[] ©rganisation Management + Plann e —

Project Management O®O [J] Tourism OO0
Transportation / Distribution N N

O Management CO0O

Cultural Education A W B A W B

[0 Advanced Education OO0 [ silingual and cross cultural educatir ®

[C] 1nternaticnal Education OO0 [0 1ntroductory Educaticn

You can select up to 20 academic and working
backgrounds



er

Computer
= [0 Internet Users skills [0 Mac user skills
5 Add Skl"S S
N\ viWwiA wisngdl w ¢ - oiba ses
O o8 [0 Microsoft Access
[0 Microsoft SQL Server O
[0 oracle [0 PostgresqL

You can select up to 20 —
skills E o 0 v

[0 saan [0 Microsoft Business Solution
[0 oracle [0 Pecplescft
0O sap [0 salesforce
[ ] [J siebel
Languages
I a n g u a g e S Language(s) Spok Speaki Level Under di Level Writing Level Reading Level Overall Level
1. Spanish b lative |w Native |v Native |v Native |v Native |wv
Exceller|v Exceller|v Exceller|v Exceller|v Ecellev
M k I I I - R E L Native |+ Native |v Nat S Nat i Native |v
aKe sure your language level IS AL — Notve [ wve (] [vave [u] [owe (] [nowe [x
" "
ve selected above, AIESEC assumes that you have Written documentation to confirm the
yo u I I I I g n e e O WO r I n a a n g u a g e ich may be asked for, by AIESEC, at any point of time.

in future !

Now your EP form is
‘New’ in the system ! Note to the presenter:
To start matching Please explain, how in your LC
’ you put forms into Available
your form needs to be
‘Available’ L=




I match my EP form on MyAIESEGe inter

& when it is
Available TN
managers will be
attracted to it...

net

I match my
EP formin

the system

| make sure |
promote my EP
form on
MyAIESEC.net in
all places &
approach
actively relevant
internships

...as | communicate

with all possible TN
Managers smoothly
& don'’t set high
expectations !



You can decide to look for specific TN matching ©'
most of your criteria or look around for different
opportunities or promote your EP form.... Most

~ i
Search for specific Look around for Promote your EP form

TN opportunities

Search TN database TNs older than 6 Advertise EP
months / start date
within 30 days

Find suitable TN Available forms WIKIs / Search Tools
(Match/Search) tracker
Browse Internship Matching Manias / Networking
Search Tools
Global Exchange WIKIs

Partners TNs
Networking Advertised TNs




The inter

xchange Measurement Surveys

Search the database for TH *¥

* m

" Mational

Find & Suitable TH
Search Available GER TH

Mews

e TN Status |Avai|ab|e ﬂ EF Match Manitar
P ;
Classifisds Advertise EP
il Form Properties Interested TH Forms
Forums Exchange Type | Flease Select j Browse Internship

. THs Older Than Six Months/Start Date

Blogs Work Field else | Flease Selact | Within 30 Days
Files Backgrounds else Audltlng A

BaekarouRd W W Find info about

Taxatian aval Iable

Social and ethical auditing and reporting

Social accounting hd| - t h =
Adriinistration Skills else [oracle | I n e rn S I ps’

web Publishing
S |specifieskill T based on..

Alumni Busingss Carnmunity Development
Directory MNowell netware
Offers & Opportunities [P
TCRARP
Danations ! LI

o S SO T e

Career Opportunities
Logout

Date To" 11.11.2008




A |
2. EP Menu & S

- Home T xchange
- F I n d a Select a Ep & SUpHOTL

suitable | Find info .

about TNs = "
Review EF Form

Search TH Dat3W

The inter

=

i | @ Local [ ARMENIA th t f't
Eroups
[ AIESEC YEREVAN a I

Metwarking

Mews EP ID | | 2 = mao
I yo u r EP Match Manitor
Classifieds

Last Name | | Advertise EP

k| First Name | | fo rm Interested TH Forms
Forans

Browse Internship
Exchange Type
e Al | Flease Select j THs Clder Than Six Months/Start Date
Blogs EP Status fvailable within 30 Days
Files Raised Date
SUrYEYS Date From®* 11.11.2007 = System Status
Diatertol 11.11.2008 =i
R
TALISTICS :é‘;‘EH‘ﬁ

‘Search’ will find all .
an,Hakhnazaryan AIESEC YEP 4 I = =
TN S W h ose wile,vardanyan BIESEC YE M atc h WI I I fl n d 3

background / skills === === TNs whose

. background / skills
generally fit your EP [ i fit your EP best




Harme
Profile
Inbox
Tearns
Groups
Metworking
Mews
Clazzifigfls
ik
Forums

Blogs

Files

Exchange

TN Status All ;i
Date From * =
Date To * =

Degree Al :J

Academic and Working Backgrounds

Accounting
Cost accounting
Introductory accounting
Social accounting
Taxation

Business administration

Auditing

Financial accounting

Managerial accounting

Social and ethical auditing and reporting

aooono

Corporate-community engagement
Hotel + Restaurant Management
International Management

Law + Business Law

Event rmanagerent

Industrial Management

Introductory Manag. / Business Admin.
Qrganiest ot T :

10000

Internshi
. e \L P )

3. EP Menu )

- Browse

__\

Find a Suitable TH
Search Available GEP TH
EF Match Manitar
Advertise EP

er [han =

s Ofder
Writhin 30 Days

System Status

1000 O0O0n

Find info about all ‘new’

/ "available’ TNs that in
their form require
specific background /
skill / language etc.



The intar

Exchange  wom D /4. EP \
Searcn nvananie Gee T | Support

Mame of Organisation )
e n u -— Actions

Organisation Type | Pleasze Select ﬂ I
[Flocsesaios ] Search
Team = = —— eview E I
Search Available GEP TN E &
Grougs e L A = I b I My EP Forms
Metwdrking val a e 5 LR e

GEP TN
Clasffieds SEARCH RESULTS Advertise EP
Intere | For

Wiiki Select TN Code Name of

Organisation Browse Internship
c "N-In-DE-MC-2008-1885 & Deutsche Post World GERMANY GERMANT THs Older Than Six Months/Start Date
Within 30 Days

GEP (Global Exchange Partners) TNs are
opportunities opened with Global

Partners of AIESEC. Application process is very
easy, but slightly different than for other TNs

Visit ‘Global Exchange Partners’ WIKI to learn all

about GEP internships - they are available for ALL
EPct




If you found TN that looks interesting f;r
you...
Flag TN form -

Exchange

Cuality Rating

Harne
Profile
Inbox TN ID
Rai
Teams alsed_ BY_
Organisation Name
GFroups Mame

Organisational Position

—
Find contacts of
LCP of LC where
your TN comes
from through
~ ‘Networking’

TH Form Details
TH-In-RW-KI-2007-100=
N Manager , Emai
Association pour la &
MSEMGIMAMA, Jora
Executive Officer

CHR)

Avananie peiay

Developrment Traineeship

myaiaepr mak s

Fimyaiesec.netfexc

Internship Description

L=, %0
Mo Particular | TG

Send e-mail to :
TN Manager

aasil

you will find it
y-later

Review TH Form
Search EP Database
My TM-Forms

Find & Suitable EP
TN Match Monitar
Change TN Manager
Advertise TH

Inceming GER TH Applications

Change Manager and Coordinator

GEF

Create Classified/Survey for GEP

admin GEP TH Survey

Approve/Reject EP for GEP TH Byl [l

Manager
Approve/Reject EP for GEP TN By
& Gt

BTomee Croanne raraeipants

‘er

EPs Qlder Than Six Months/Start Date

within 30 Diays



Harre
Profils
I
Teams

Groups

T etwarki

MNews
Claszsifi
ik

Farurms

add

Exchange

i -] 'E'..:'.i' ange Measurement Surveys

ﬁ. TNs oldelf\Inter

Look for
internships
from world or
specific
region

TH Code
200 6 O
¢YR-2008 3 &
P 00§ y B
. 6

varch THs Older Than Six Months/Start Date Within 30 [}ayel t h a n 6

1 Local
= Older than Six Months

% with Start Date within 30 days

A

ISE|ECI Exchange Type

[

hz@uf“ il

Drganisation
Mame .

Ceramila
konskie

SPP Ltd.

Grzeskowiak
Partnership

505 CHILDREN'S AIESEC

&

Committee . Country .

AIESEC WIELCE POLAMND

AIESEC
WROCLAWA AE

AIESEC POYNAN POLAND

FOLAND

FOLAMND

"""\\

months /
start date

= nitor
da .g[sted THN Farms

| 1-13

Raised
Date .

30-Sep-20038 Available

Status

System Status

30-0ct-2008 Awailable

29-0ct-2005 A+

28-Jul-200¢

Here you will find all Available TNs, that shall

most urgently look to be matched !
Their form is older than 6 months or their start date is within 30 next
days



The inter
Another useful matching tool is

‘Available forms tracker’

2. Available _
forms It is released every month by
AIESEC International & contains

lots info about all currently
available forms !

I
To download it, \. . .. | I —
~ goto ‘Files" & | ... e }
.| search through [~ =
: keywords i




Tha |nter

" 3. Search ) Matching Mania is event
tools / organized by LC to match all
Matching their EP & TN forms !

W Get to know about them from News /

Classifieds / Newsletters... (& organize

yours !)
o 1 |
o search/download it, \... —
go to ‘Files’ & search o Torens
through keywords . ‘Search tool’ is summary
‘search tool’ or of all info about EP /TN

forms from some country /
LC etc.



ter

Exchange WIKIs provide all

information about current

global campaigns / initiatives to
support you in matching !

4. Exchange
WIKIs

\ A Bl
Vifika

Matching on MyAIESEC.net for TN & EP Managers It y . I I =HRpar!
To receive notifications when \ J
new info is added to WIKI, J t

" News

To subscribe to most important exchange WIKIs, search WIKI
through those keywords : (‘Global’ scope)

Global Exchange
XMU (Global Exchange Management Unit)
TN, EP, Match etc.




5. TN Menu -

Advertise

bl 1A DS

L

H

gt rmanaqger or if you are the superuser,

Go to ‘View Advertised TN form’ }«= ¥

in TN Menu - Advertise TN

g
Groups v
Netwarking Exchange Type I Flease Select ;I
Nroanisatinn Tvne | e e T, = |
You will see, which TNs advertised
Advertised Ths
TH-ID Message Organisation Committee AIESEC Advertise
Mame of AIESEC Country date
Membership
This is Mary from Ghana, I have great  AIESEC CUC AIESEC GHAaMNA 11.11.2008
TH in HIV/AIDS for you, come and LEG O

interact with voung people who want to
take knowlege from vou, vouth who are
interested in having friends all aver the
world to share world issues with. Ghana
is the Heart of Africa and the gateway
to Africa, the home of Hospitality and
one of the safest countries to live in.
There is free accommodation and

The inter

TNs that really want to find EP,
can advertise their TN Form

Support

Actions v
Add T Form

Edit TH Form

Review TH Form

Search EP Database

My TM Forms

Find a Suitable EP

TH Match Monitar

i
_f‘r_-r GEP TH By GEF

Coordinator

Interested EP Farms

Browse Exchange Participants

EPs Older Than Six Months/Start Date
Whthin 30 Days



Tho ini'qr
Advertise your EP with short

E;u;hange D T . - L 1 i A d ve rt i se

yport
e fou can advertise only those forms for which you are the account manager or if you are the SUE Actions
Frofile ; : . i 1d EF Farr
Search EP to Advertise Hid B e
e Edit EP Form
Committee * & Review EP Farm
Tearr s .
= Local Zearch TH Database
S EP-ID | | My EF Farms
Networking Last Name | | Find a Suitable TN
Hisue Search Availlable GEP' TH
i First Name | | e —
Classifieds
=i Exchange Type I Flease Select _'_|
if il 15

Raised Date

Farums Browse Internship
: Date From™ 11.11.2007 = Ths Older Than Six Months/Start Date
Blogs G within 30 Days
Fills aké o 11.11.2008 =
SUrYEYSs . System Status

Ridaina

L

Select your EP and write short
advertisement of it to promote
it to TN managers !



/" After you found TN interested in you, kﬂ
exchanged Acceptance notes & confirmed
with organization and it’'s TN Manager they

Inter

want You... you need to establish MATCH in
\_ v h J

the system ! ©
Option 1. Ask your Option 2. Follow
EB to ‘Assign Quick process in ‘EP
Match’ Match Monitor’

Make sure you clarify with
TN Manager, which way they
want to follow



I build my X network The inter

& want to build my
own one...

| build my own

personal
network

| collect contacts
& build
friendships with
Exchangers from
all over the
world

...and become close
friends with some of
them !



The inter

1. Search TN Managers / LCPs /
LCVPs through ‘Networking’ !

= /{ Add them
- . to your e-
Contoct e mails, MSN,

assified
Please Select k
Skype -

2. Find their contacts in match with
‘Profile’ (add yours in your profile as them there &

MSM knnra-di:ulﬁll:mtmail.cnm become
Yahoo - -
Skype konrad.plechowslki

Primary Email konradp@ai.aiesec.org

Secondary Email konrad.plechowski@aiesec.net

Current address

Streetl Hofdijl 215
Street? -
City Rotterdam

Country METHERLANDS

| o T T o S LT nkaaFalnl




| know more about Exchangethe inter

| know more

details about
X in AIESEC

& want to | know how to ...and live my great
understand it check AIESEC experience !
better... performance of

my LC, can
recognize X
trends and
mange my forms
better !



Statistics - Check all great ‘Statistics’ d
Exchange about our exchange

nerformance!

( Exchange - ] Manage forms to spot the

Manage Forms trends & be up-to-date with X
in vour L C !

Exchange - Measure Exchange Experience
Exchange Satisfaction of your EPs & TNs !
4 Surye@%rn by yourself !

For more information about all cool X
things, visit :

e Exchange WIKIs

* Global Information Management - Educatity
WIKI
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eXchange




	
	I start with… exchange module on MyAIESEC.net
	I Take Responsibility and work in Exchange - EP area in AIESEC.. & on MyAIESEC.net !
	I check if my EP form will be easy to match
	I check if my EP form will be easy to match
	I check if my EP form will be easy to match
	I raise my EP form on MyAIESEC.net
	I raise my EP forms
	I raise my EP form
	I raise my EP form
	I raise my EP form
	I raise my EP form
	I match my EP form on MyAIESEC.net
	I match my EP form
	I match my EP form – specific TN
	I match my EP form – specific TN
	I match my EP form – specific TN
	I match my EP form – specific TN
	I match my EP form – specific TN
	I match my EP form – look around for TNs
	I match my EP form – look around for TNs
	I match my EP form – look around for TNs
	I match my EP form – look around for TNs
	I match my EP form – look around for TNs
	I match my TN forms – promote your TN
	I match my EP form – establishing match
	I build my X network
	I build my X network
	I know more about Exchange
	I know more about eXchange
	eXchange

